
CR-Client Update Availability
Task Analysis 03-2022

1. Log into CR.

2. Click on Schedule in the left icon bar.

3. In the next window, click on Schedule Availability in the top right corner.
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4. In the next window, click Add New.

5. Complete the form and click Save Availability.

6. There’s is an option to add multiple availabilities by clicking Add New.
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7. Availability will be visible in your calendar as a shaded background.
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